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® Microsoft Word Basics ® Introduction to Computers ;mx'mﬂ ..-\

Create and format documents, with exercises
on Islamic assignments and research.

® Microsoft Excel Basics
Use Excel for simple data entry, such as
compiling Islamic references or Quranic
indexes.

® PowerPoint Basics
Design presentations, e.g., Islamic history or
Quranic themes.

® File Management
Organize files and folders effectively, including
managing Islamic study material

Learn about hardware, software, and how
computers work.

® Operating Systems Basics
Navigate Windows/macOS for everyday use,
including Islamic software installation.

® Typing Skills and Arabic Keyboard
Improve typing speed and accuracy, including
Arabic typing for Islamic texts.

® Introduction to Islamic Applications
Explore Islamic apps like Quran Explorer,
Hadith apps, and Zekr for digital Quran
recitation.
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® Graphic Design Basics ® Introduction to the Internet - . 1
Create posters for Islamic events or Dawah Learn about browsers, search engines, and )‘x‘.‘."bm‘)"‘ ~
campaigns using Canva. online Islamic libraries.
® Photo Editing Basics ® Email Basics
Edit photos for presentations or social media, Create and manage professional emails, with
including Islamic calligraphy. examples of Islamic discussions or Dawah
® Audio Editing Basics outreach.
Edit Islamic lectures or Nasheeds using ® Online Research Skills
Audacity. Use search engines effectively for Islamic
® Video Editing Basics studies, referencing Tafsir, Hadith, and Figh
Create and edit short videos, such as Quranic sources.
recitations or Dawah content. ® Islamic Online Resources
® Islamic Multimedia Project Explore websites like Al-Islam.org,
Create a video or presentation combining Sunnah.com, and Quran.com for Islamic
learned multimedia skills on an Islamic topic. learning.
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THIRD YEAR
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® Introduction to Freelancing Platforms ® Google Workspace Basics - v
Navigate Fiverr, Upwork, and Freelancer, with | Use Google Docs, Sheets, and Drive for )"}:‘.“'g‘m)‘"' e
a focus on content writing and Islamic- collaborative projects, such as Islamic group
themed services. studies.
® Professional Communication ® Online Collaboration Tools
Write emails and proposals, with examples Use Zoom, Google Meet, and other tools for
of Islamic event management. online Islamic study groups.
® Negotiation and Client Management ® Digital Calendars and Time Management
Practice handling clients professionally, with Plan daily schedules using Google Calendar,
ethical Islamic guidelines. including Islamic prayer times and activities.
® Time Management for Freelancers ® Exploring E-Learning Platforms
Learn to balance freelance work with daily Learn Islamic courses on Coursera, Edraak,
obligations, including Islamic practices. and Bayyinah TV.
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FOURTH YEAR

SEMESTER-VII
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¢ Final Freelancing Project ® Introduction to LMS Tools - . A
Complete a freelancing project from start to Learn to create online courses using )‘mx‘a’)"‘ ~
finish, e.g., creating a short Islamic platforms like Teachable or Thinkific for
educational course. Islamic education.
¢ [slamic Content Creation e Technical Writing Basics
Use skills to create Islamic websites, blogs, or Write Islamic blogs, research articles, or
YouTube channels. eBooks using online tools.
) cD:a\:efr Plam:mgr trat including networkin ¢ Advarfed Media Edifing
evelopaca ?e S, ategy, including netwo g Create high-quality Islamic lecture videos or
on platforms like LinkedIn. . .
i ) educational series.
* Professional Ethics " .
Learn how to maintain Islamic values in ¢ Portfolio Development and Marketing
freelancing and online work. Build an online portfolio showcasing Islamic
content projects and selling it online.
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Excellent Very Good Good Recitation of Holy Quraan
...................................................................... o | Joms [ et y2m O ps ot S ST, Jigions
Parts Complete Memorizing of Holy Quran
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